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Chronological C.V.
Personal Details:

Full Name: Kate Smith
Address: 123 Any town Rd.
Riverton

Manchester

Personal Profile:

- An enthusiastic college student with excellent knowledge of Business Administration. | am able
to meet deadlines and can work within a team or on my own initiative.

- I am keen to find a good University so as | can continue my education.

Education and Qualifications:
2000 - Present: Oldham Sixth Form College
GNVQ Intermediate Business and Finance
(Including units on office procedure, accounting and business management)

1995 - 2000: Manchester High School

GCSEs:
English Language : GradeC
Mathematics . GradeD
French . GradeC
Art : GradeB

History . Grade C



Work Experience:
July 1999 - September 1999 J&B Solicitor
Office Junior
Main tasks:
- Successfully dealt with telephone enquiries.
- Organized and maintained an effective filing System.
- Typed Letters, memos and reports.
November 1997 : Marketing 4U Company (work experience)
Main tasks:
- Used various office equipment including faxes, photocopiers and laminators.

- word processed letters and address labels.

Other Information:
- | recently participated in a reader scheme where | helped children with learning difficulties.

- I am currently taking driving lessons.

References:

Mrs. J. Brown

Course Tutor (Automobile Engineering)
Trafford College

Green Lane

Trafford

Tel: 0161 001 2222
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A Dissertation Proposal Presented to
Faculty Engineering
University Multimedia

By: Ali Ahmadi
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1- Red-haired Musicians and Their Preferences for Music Style
2- Music Style Preferences of Red-haired Musicians
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1- The Systematic Development which has occurred during last 50 years and has

changed the face of Southeast Asia

2- Changes and Development in Southeast Asia

1l 05,5 Llisl asdlho Sy aS 1 o3l (2) 9 uls (i 5l aS csuld Baa(1) s,90 ,> -3(Objectives)
s> |y alaly ol @S S (sew Jlisi il s 9 Al pa b JolS abail, s> aS aS wds Tos>
lwgre Uy wliol « dwy Ul @ Adlgs s aS (893 3| Wio aS ol ol Hghio 3uds Liwlo
20 ashio Slw dlw 15 Ul asols dwlo Sl ojul Wil ¢ cowd Vs i Sy ol Sla
Oldas @y V) Sk b o3l purigr aS 4l acils asgi .aw (s b @ bogy ol 9 ewlio U« Olyps
S Ll

¢ 0 wowlio 1S (sew cowl i Gaod A D9 « jwi Barixi yingy Wbkl (sSieS> ke 5> -4
S ol Vb 5,90 Gudgdy Shy L Uiug,y cux Ul pd g i wsele ¢ s (sdae

9 il pazin W Ulsic G o JuS (sew ud> Juem Cowlio S Giusw U 9 ued | Jliesgnm -5
3elS g, 1S9, » ) wJlaoAd. 268 0l

S 5udyy pd WOlol guogs ;I S

|, ol d\-*-w-li" aS oS b g pyio &b b Jlygs9m e 0,0, o> n-S\-MMKJl L;U)KJ 500 55 -8

Aol acwll sdale zud susl 9 cswode bl @b cugl s Jligug,0 o L AwS Whgaie 1l o wsugs

plod Gy« Cowl o Jlissgsn B sl asd g3y ) lows (swle Gussow 190,550 Sax> 1) Jlissgn -9
0Ss S @ Ol pubais Sy 1) 393 Gawils g G



